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1. Introduction to iFile Lite

iFile Lite is a desktop-based application developed by IRIS to help companies meet the Ministry of
Corporate Affairs' (MCA) XBRL mandate. It can be used for filing Annual Financial Statementsi.e. Balance
Sheet and Profitand Loss Account, CostAudit and Compliance Reports in the XBRL format.

The application is based on Microsoft Excel and makes available predefined templates to the user for
entering financial data as per the MCA norms. The output that is generated is in XBRL formati.e. instance
documentready to be filed with MCA.

1.1 Features
e Based on Microsoft Excel
e Optiontoupload Source document
e Auto-tagging from source document
e Color coded interface and toggle feature for navigation
e Error prevention and detection tools
e Auto calculation of totals and sub-totals
e In-builtvalidation engine
e Humanreadable rendering

e Dimension table compliant

1.2 Benefits
e Single tool for Financials and Cost Compliance and Audit Filings
e Auto Tagging features allows quick filing
e Based onthe mostwidely used spreadsheet application
e Flexible datainputs
e User-friendly interface & navigation system
e  100% error proof
e Automatic computation facility
e Ensures conformance to XBRL specification
e Humanreadable output

1.3 iFile Lite Quick Start
The following steps guide you through the process of using iFile Lite application:-
[
[ ]
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2 Step1-Download

Download iFile Lite after making online payment at the Payment Gateway on the product section at
http://ifileweb.com

5

<Quick Start>

21 Downloading Process

For downloading the application:

Visit http://ifileweb.com

Make Online Payment.

Meet Pre-requisite System Requirements.

Click Download button.

Use ‘License Key" sentto you via mail for instance generation.

2.2 Prerequisites

The iFile Lite requires the following for installation:

iFile Lite

Windows 2000/7/Vista/ XP
Windows Server 2003 /2008
Microsoft Excel 2003 /2007 /2010

Microsoft .Net Framework 3.5 sp1. For more information see
http://www.microsoft.com/downloads/details.aspx?FamilylD=ab9934 2f- 5d1a-413d-8319
81da479ab0d7&displaylang=en

Visual Studio Runtime
o ForMicrosoft Excel 2003

m Visual Studio Runtime 2.0. For more information see
http://www.microsoft.com/downloads/details.aspx?FamilylD=4468d8cb-b43e-4b09
82f6-8ba3f7b5e935

o For Microsoft Excel 2007 /2010

m Visual Studio Runtime 3.0. For more information see
http://www.microsoft.com/download/en/confirmation.aspx?id=23656
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3 Step2-Install

After downloading iFile Lite you need to install it into your system. Following are the steps for installation:-
<Quick Start>

3.1 Installation Process

1) Double click iFile Lite icon in the folder where ithas been saved. (Reference Figure 1).

b ¢ iFlelitedT1] 0.2
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2) Follow the Installer Wizard. (Reference Figure 2to 5).

b iFieLite2012

Welcome to the iFileLite2012 Setup Wizard

Thee mstaber vall guide vou theough the steps requined to install FileLite2012 on your computer.

WARMIMNG: Thiz computer program i protected bi copynght las and mternatonal reates.
Unauthonzed duplication or dizfribubion of this program, or any portion of &, may result in zevere cavil
or ciminal penalbes. and will be prosacuted to the masimum extent possible under the law

Figure 2 |

iFile Lite
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3) Check “I Agree” or “lI Do Not Agree” radio button after reading the License Agreement.
(Figure 3)

73 iFiletite2012

License Agreement

Flease take & momen to read tha icense agreament now, [ you sccept the tems below, dick *|
Agraa® then "HNest". Otharmse click "Cancal”

SOFTWARE - IFILE LITE LICENCE AGREEMENT *

LICENCEE MUST CAREFULLY READ AND AGREE TO THE
TERMS OF THIS AGREEMENT PRIOR TO
DOWNLOADING, INSTALLING OR USING THE PRODUCT

LICENSED BY THE LICENSOR.
11 Dio Mot Agres @ Agras
| Cancel < Back | [ MNexd » J

Figure 3 |

4) Click Next button to start with the installation process. (Figure 4)

Y iFileLite2012 [

Confirm Installation &
=

Tha installar is ready o install iFileLite 2012 onyour compuier.

Click "Mesr o stan the ingtallaton

Figure 4 |

7
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[ 18 FileLite2012

Installing iFileLite2012

iFileLite201 2 iz beirg instalied,

Pleasa wait ..
|

Ca < Back
“Figure 5 | _ '

15 iFileLite2012

Installation Complete

iFileLieZl12 has been succassfully insiafled,

Click *Closa” fo el

Flease vsa Windows Ulpdata 10 chack for ary criical updstas 1o the NET Framework,

Cancal < Back Clozs
Figure 6 I

5) In Figure 5, status of installation in progress is shown.

6) Click Close to complete the installation process (Figure 6).

7)After iFile Lite is created on the desktop (Figure 7).

iFile Lite
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iFile Lite desktop shortcut

"IN

Patch Update

Patch Update has been made available for version 1.0 of iFile Lite. (A patch is a piece of
software designed to fix problems with, or update a computer program or its supporting data.)
Stepsinvolved...

e Close allthe excel sheets on your machine and reopen any ifile template.

e Click OK to update latest patch in the Confirm dialogue box that emerges or Click Cancel if
you do not wish to update now. (Reference Figure 8 & 9)

Apop-up window will emerge with the message: "Patch updated successfully”.

iFile Lite

ipaions

ral information

LEGEND

[ Figures]

et 8 Wl b it e e By i

Disclosuras Statemants
bt o SRS :
e d lox

Latesi Paich (Pabchal] s seadabie
B Do you wunt b upcabe labert peich
Mates AF Bsrel Fies will e disrl ravae T
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3.3 Trouble shooting during installation
e Incaseofthe Error Message: “Assembly or dll not loaded”

1) Download and Install Visual Studio Runtime 2.0 (for Microsoft 2003) or Visual Studio
Runtime 3.0 (for Microsoft 2000/2010).

Following are the links for the same:

I. Visual Studio Runtime 2.0:

http://www.microsoft.com/downloads/details.aspx?FamilylD=4468d8cb-b43e-4b09
82f6-8ba3f7b5e935

ii. Visual Studio Runtime 3.0:
http://www.microsoft.com/download/en/confirmation.aspx?id=23656

2) Reopen the excel file in the package (Reference Figure 10).

Microsafl Office

The= msambhy ™ coudd niot be foursd st o couid nok be losded,

1
‘—\' Yo can shil edt and save the dooument. Cortact vour admenstrator or the suthor of this dooument For hurther sssebance,

=]

-| Figure 10 i '

e In case of the Error Message: “The Workbook has lost its VBA project”
(Reference Figure 11)

iFile Lite User’'s Guide 10
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'Repairs to "ASAP Utilities_xla" 2E3
i Excel was able bo opan the file by repairing or removing the .
urreadable contant.

This workbook has lost its VBA project, Activel controls and any other prograrmmabiliby -
related feakures.

Click to view log File Esting repairs:

| Figure 11 |

1) Close Excel if it is open.

2) Go to Control Panel and choose "Add or Remove Programs" (or Programs and
Features
in Windows Vista).

3) Select Microsoft Office in the list and click Change button (Reference Figure 12).

T Microsoft Office Standard 2007 Trial E

Q,}\_ Ehalne your installation of Microsoft Office Standard 2007

(=) add or Remave Features
() Genaw
) Remove

Figure 12 |conyent

4) Check "Add or Remove features™ radio button.

5) Select "Visual Basic for Applications™ in the "Office Shared Features" list and set it to
"Run from My Computer".

6) Click Continue button (Reference Figure 13).

11
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{2l Microsoft Office Standard 2007 Trial

Installation Options
Customize how Microsoft Office programs run

-

%[

=]

Micrazoft Office Werd
Dffice Shared Features

B

- | Cip Organizer L

s B[5T

= | Converters and Filters

= | Digital Certificate for VBA Projects

B

= |  International Support

= | Microsoft Office Access Database Replication Confiict Manager

» | Microsoft Office Downlead Conirol

= | Microsoft Office Themes

= | Hew and Open Microsoft Office Document Shortcuts

= | Proofing Tools

e [ e e e e e [ | | . |

* | Weual Basc for Appications:

_|
St

and executing VBA macros in  Total space reguired on drive: 557 ME

Space avallable on drive: 13241 MB

sk gonswe |

e In case of the Error Message: “Programmatic Access to Visual Basic Project is not

trusted”

_iris
e

Turn on ‘Trust Access to Visual Basic Project’ by following the steps below:

i. Go to Office Menu > Excel Options > TrustCenter

ii. Click TrustCenter Settings button > Click MacroSettings.

iii. Ensure Trust access to VBA project model is on (Reference Figure 14).

Trusied Pupiithe'i

Trgntwd izcalinen

Addd)-ifri

Beireed Seitingy
[T

Alesnage Do

Edrnal Cariem

Erwely Dptiong

b Sefings
Fai mamen i desurenti ned in & treated lecebinn
Divable afl macron wiEhaul nshfication
@ [Hestie ol mpcim s nosdfcation
Disabie 0l BECTO EacepT & QiEaly shgned mamed
Enibie Sl masdias (e B p dang!

EbSe can b

Dewelaper Mann Sstigs

¥ Tt mecene ta the B4 prajet abject madei

iFile Lite U

er’s Guide
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4 Step 3 - Add Set-Up Details

Download iFile Lite after making online payment at the Payment Gateway on the product section at
http://ifileweb.com

<Quick Start>

e Double click iFile Lite short-cut on your desktop for generating the Filing Information form.
(Reference Figure 15)

4.1.1 MCAFinancials

e Enter details of your company’s financial reports in the Filing Information form
(Reference Figure 15). In the Filing Information form:

o Enter Value for Corporate Identification Number (CIN)
o Enter Values from the date picker for:-
m Current Financial Period Start Date
m Current Financial Period End Date,
m Previous Financial Period Start Date
m Previous Financial Period End Date
o Enter Values from the drop down for
m Description of Currency in the report
m Level of Rounding
m Nature of Report
m Cash Flow Statement Item type

e Click Submit button to submit your company’s information into the system.

4.1.2 MCA Cost Audit & Compliance

e Enter details of your company’s Cost Audit and/or Cost Compliance reports in the Filing
Information form (Reference Figure 16).
F2 1

E L5 il Dacument Jenans
- Fiing Irdnrmatsan

Filing Infarmiatan Values

Company idantficason Mumbei

Currant Financial Paniod Start Dale 0120

Curand Financial Pesiod End Dale 31032012

Previous Financial Period Stan Date 0104200

Prevvious Financial Penod End Date IaRm1

Drascrpion of Currancy in the repor -ll\ﬂ

Level of rounding ﬂmui

l Submit ] | Cancel |

In the Filing Information form:

13
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m  Enter Value for Corporate Identification Number (CIN)
m  EnterValues from the date picker for:-

o Current Financial Period Start Date

o Current Financial Period End Date,

o Previous Financial Period Start Date

o Previous Financial Period End Date
m  EnterValues from the drop down for

o Description of Currency in the report

o Level of Rounding

m  Click Submit button to submit your company’s information into the system.
4.1.3 Terminology

e Corporate Identity Number (CIN): It refers to the unique 21-digit assigned to each Indian
company, whether listed on unlisted. CIN is required to be quoted on all forms. Upon entering
this number, company details are filled in the E-Form by default by virtue of pre-fill function.

e Current Financial Period Start Date: It refers to the starting date of the current financial
period of regulatory filing.

e Current Financial Period End Date: It refers to the end date of the current financial period
of regulatoryfiling.

e Previous Financial Period Start Date: It refers to the starting date of the previous financial
period of regulatory filing.

e Previous Financial Period End Date: It refers to the end date of the previous financial
period of regulatory filing.

e Description of Currency in the report: Here the options are given regarding the reporting
currency. In the Indian context the option to be chosen would always be “India, Rupees”

e Level of rounding: In this option the user needs to specify the scale used to represent most
of the financial items in the report. The scale selected here would be the default scale for all
the monetary items in the template.

e Nature of report: There are two options provided in this drop down. The user needs to select
the appropriate option depending on the type of financial report for which he wants to create
the XBRL instance document. The options available are

o Standalone
o Consolidated

e Cash Flow Statement Item Type: There are two options provided in this drop down. The
user needs to select the appropriate option depending on the Cash flow statement used by
his company. The options available are

o0 Direct Method
0O Indirect Method
4.2 Loading Process

On submission of the Filing Information form, the relevant template for your company will get
loaded onto the application. (Reference Figure 17).

iFile Lite User’s Guide 14
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A1 - |
A M ¥ /l— ¥
!Ji RiS g 9
St iFile Lite
| Thesrie wikd, w0 T geogIEn
1
: N Ciciccan Lonirkra) bamstuistry jsssisk wal
;

Figure 17 |mormation e | [oatemens ]

Navigator

It is the master sheet or the control panel of the application that helps you navigate through
various parts of the application with the provision of relevant links. (Reference Figure 18)

MCA Financials

The Navigator comprises of four menus:-

General Information
Disclosures
Statements

Notes

The above four menus are four categories of financial information to be submitted for MCA
filings. Each of the above menus has sub-menus that link you to the relevant sheet for entering
financial data.

s iFile Lite wj

Navigator

== | s

TR -.._-_.' co— e | [ T b T o 3 T
T ST

MCA Cost Audit

The navigator comprises of two modules (Reference Figure 19):-

General Information

Notes
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Mo Oelinhs

[Gansral Infarmation | [Notes

| T ] [ horm of cont audit repent

gt acciunting policy
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W infnrmatinn of geoduct groug
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s analynin
KIS 4 OF E

Rt parly aesarions

4.3.3 MCACostCompliance

The navigator comprises of Notes (Reference Figure 20).

—‘-er*-—*q iFile Lite

Blare Cerlndem

[Notes |

4.3.4 Navigator Terminology

e General Information - It refers to the disclosure that pertains to the general information of
the company like Name, CIN, PAN, Address etc.

e Disclosures - It refers to the disclosures that pertain to Auditor’s Report, Signatories of
Balance Sheet and Directors Report.

e Statements - It refers to the regulatory filing of financial data that pertain to Balance Sheet,
statement of Profit & Loss and Cash Flow statement, Indirect.

o Notes - It refers to disclosures that pertain to various Notes with regard to Share Capital,
Reserves & Surplus, Borrowings, Non-current investments, Current Investments etc.

iFile Lite
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4.3.5 LinksforNavigation

In every template sheet of iFile Lite for disclosures and financial statements, there are links to
navigate between the sheets and to the Navigator page. They act as tools for easy navigation.
(Reference Figure 21)

General information compliance

uj Link to Navigator page M

Link to navigate :|

Linei

| s between sheets
‘| MR ' Actual T 1 T T

General information compliance [text
bock]
Corporate identity number 22FIFNIITINIITINIINNL
name of company

Whether reporting entity is foreign

COmpany

Foreign comipany registration

number of company

Address of registered office of

company of of principal place of

business in India of company

Ernail address of company

Current financial year [abstract) R s T
Figure 21 1 of reparting period [01/04/2011 0104/ 2080

i i i dmad

Diad LW T T 4 Jom fana 1

44 Legend

For making the application user-friendly, the cells are either color or pattern coded to identify
expected data type. This section gives a brief on color and pattern coding used in the templates.

° |:| Green Colored Cells: indicate the value would be automatically derived with
formula or link from another sheet. The formulas are devised for the ease of the user, so that
he need not enter subtotals or refer the value again. The formulas also ensure validation of
the user’s data as per the calculation linkbase of the taxonomy.

Example: Total Shareholders’ Funds is a sum of Share Capital, Reserves and Surplus and
Money Received against share warrants. So the cell adjacent to Total shareholders™ funds
is colored in green. (Reference Figure 22)

2012 2011

INR ' Actual INR " Actual

Balance sheet [Abstract]
Equity and Eabilities [Abstract]
Shareholders’ funds [abstract]

* Share capital

‘ Rmmn ﬂ;'lﬂ srplus
Maoney recenved against share
waIrants

Figure 22 jharehatders’ funds | 0,00 0.00

17
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° |:| White colored cells indicate that numeric value is to be entered. The white color
cell would return two places decimal for the numeric value entered. In case of a non-numeric
value entered an error message would pop up. (Reference Figure 23)

-

Input Error

Flease enter a nurmeric value

ekry | [ Cancel ] [ Help ]

Figure: 23

e

Grey polka dots indicate that the cells can take no value. The cells adjacent to
e in nature of these grey polka dots. Other instances in which grey polka dots cells
are used are; where there is no expected values for the element as per the taxonomy.

Example: Land is not depreciated so the cells adjacent to deprecation details for land are
coded with polka dots. This prevents the user from entering any value.

° % Grey diagonal stripes indicate that string value is to be entered. Examples
of string value elements are Name of Director, CIN number, PAN, Revenue recognition
policies etc.

° W////////% Grey horizontal stripes indicate that the value is to be entered as a text block

item using the rich text box. How to use the rich text boxes are elaborated in section number
5. Text block items would enable the user to give details of the whole notes/disclosures
including the tables if any. Examples of text block items are Disclosure of significant
accounting policies, Disclosure of events occurring after balance sheet date, Disclosure of
foreign exchange transactions etc

° % Yellow horizontal stripes indicate that the value to be entered must be chosen
from the pop-up list. For some elements taxonomy has defined the specific values which the
element can take. For such specific values defined in the taxonomy yellow horizontal stripes
are provided.

Example: For "Whether company has subsidiary companies’ the values, which are
expected by the taxonomy is either ‘Yes’ or ‘No’. Hence, while filling this up, the user has to
choose from the pop-up list, which contains the optional values.

(Reference: Figure 24)

IFiie Lite =

nu S amemprids || Select Value Pop-up list

,T‘I\_ NO %

Lineitems Ta|

2011

| i INR.* Millions

Yellow horizontal striped cells

Disclosure of sulf |—
explanatory [Te I
* Whether company has subsidiary /

Companies

I—‘_lnu-lk—t-'-n.:-clmptruﬂ is granted for
Flgure 24 der section 212

iFile Lite User’s Guide 18
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4.5 Hierarchy

iFile Lite represent the elements in a hierarchical format. The hierarchical format is adopted
from the taxonomy. It helps determine the placement of the element in the entire list. Also it can
help to trace out the parent of the element.

Hierarchy in iFile Lite is defined by way of indenting the child elements. Multiple layer of indenting
is used to express a multilevel hierarchy.

Example: In Figure 25 ‘Disclosure of other provisions® has one child element
"Reconciliation of changes in other provisions’, which in turn has two child elements -
“Other provision at the beginning of period” and "Changes in other provisions’. The latter
has four child elements - “Additional provisions, other provisions’; ‘Increase in existing
other provision; “Provision used, other provisions’; “Unused provision reversed,
other provisions’.

Disclosure of other provisions
[Abstract]
Disclosure of other provisiens [Line
Items]
Reconciliation of changes in other
provisions [Abstract]
Other provisions at beginning
of peeriod
Changes im other provisions
[Abstract]
Additional provisions, othar
provisions
increase in existing other
provisions
Provision used, other
provisions
Unused provision reveried,
other provisions
Total changes in other

Figure 25 provisicns 0.00

19
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4.6 Previous and Current Year Column

For basic financial details there are two columns provided - One for current year and previous
year each. MCA mandate expects the company to give comparative financial figures for
previous year also. The second column would enable the user to do so. The heading of the
column would explain whether the column pertains to the current year or previous year.

Heading of the column would contain the Period end date.

(Reference Figure 26)
i
Current year Previous Year
Lingitems Table P/
o~ o1z xm”
INK ° Actuiml INR * &ctual

Disclosure of notes on borrowings
explanatory [Text Block]
Borrowings notes [Abstract]
Share long-term bormowings joint
virlures

chare short-term l;‘::;lrn;_".--.-lngl-;I

joint ventures

Back to Top
uf borrowings [Tahle]
[

4.7 Saving Template
To save the template:-
e ClickiFile Lite desktop shortcut.
e Filldatain blank template that emerges.

¥ b

e Savethe template in the desired location.

Next time you want to continue with the input data, open the saved excel template from its
location. If you open the short-cut again you would get the blank file, which you can use for filling
the data for another company or report.

5 Step4-Auto-tagging

It is a unique feature of iFile Lite that captures data from the source document which may be in
.doc/.docx; .xls/.xlsx format. Auto-tagging works on Taxonomy Labels and Common
Nomenclature of Elements. It holds good for simple or non-dimensional tables like Balance
Sheet, Profit & Loss account and Cash Flow statements. Moreover, “Drag-and-drop” feature
allows you to drag elements and/or its value from the source document and place it into the
template sheet.

NOTE: For Auto-tagging to work the source file should be either 3-columnar with Particulars,
Current Year and Previous Year columns or 4-columnar with Particulars, Notes, Current Year
and Previous Year columns.

<Quick Start>
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Steps for Auto-tagging
e GotoNavigator page.

e On the Statements menu click ‘Balance Sheet’ or ‘Statement of Profit and Loss’ or
‘Cash Flow Statement, Indirect’ (Reference Figure 27).

e On Add-Ins menu in iFile Lite Menu Commands list choose Tool Box
(Reference Figure 28).

e InTool Boxwindow click Import Source Doc icon (Reference Figure 29).
e Browse and selectthe Source File in your hard disc.
e Compare Source File with the Statement template.

e Selectthe table in Source File;right click and choose Auto tag (Reference Fi
alues in template cells tally with Source File.
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51 Auto-tagging with Notes

This is a sub-function of auto-tagging, which allows you to capture data pertaining to notes along
with the other financial data from the source file, which may be in .doc/.docx; .xls/.xIsx format.

Steps for Auto-tagging with notes
e GotoNavigator page.

e On the Statements menu click ‘Balance Sheet’ or ‘Statement of Profit and Loss’
or ‘Cash Flow Statement, Indirect’ (Reference Figure 27).

e On Add-Ins menu in iFile Lite Menu Commands list choose Tool Box
(Reference Figure 28).

e InTool Boxwindow click Import Source Doc icon (Reference Figure 29).
e Browse and select the Source File in your hard disc.
e Compare Source File with the Statement template.

e Select the table in Source File; right click and choose Auto tag with notes
(Reference Figure 29.1).

e Ensure the values in template cells tally with Source File.

Open Source S
Document | — al=3p K. £

e - F \ = x
: r 1 3

P —

1 |

v Limvefteren Toble

“|Right click & Auto
1 tag with notes

5.2 Label Column

This feature generates the Company Label column in the template and allows you to refer and
compare them with the Line Items.

Steps for Label Column
e GotoNavigatorpage.

e On the Statements menu click ‘Balance Sheet’ or ‘Statement of Profit and Loss’ or
‘Cash Flow Statement, Indirect’ (Reference Figure 27).

e On Add-Ins menu in iFile Lite Menu Commands list choose Tool Box
(Reference Figure 28).

e InTool Boxwindow in Label Column click “eye’ icon to display Company.
Label Column. (Reference Figure 30).

e Click “slashed eye’icon to Hide Company Label column.
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5.3 Notes Column

This feature generates Notes column in the template and serves as a tool for reference while
tagging line items of your financial statements. This column can be used for entering comments
or any additional information required for review. Also, information entered in notes will not be
presentin output/instant document.

Steps for Notes Column
e GotoNavigator page.

e On the Statements menu click ‘Balance Sheet’ or ‘Statement of Profit and Loss’ or
‘Cash Flow Statement, Indirect’ (Reference Figure 27).

e OnAdd-Ins menuiniFile Lite Menu Commands choose Tool Box (Reference Figure 28).

e In Tool Box window in Notes Column click “eye’ icon to display Notes Column.
(Reference Figure 31)

e Click 'slashed eye’ icon to hide Notes Column
(Reference Figure 31).
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6 Step 5 -Fill Other Information

6.1

6.1.1

Dimensions

It refers to a characteristic of XBRL specification that allows creation of simple to complex
pivot-style tables within financial statements. Dimensions allow capture of granular information
in a sophisticated manner that makes it easy to extract and process data. Dimensions are
applicable in Notes - Borrowings and Disclosure of General Information about Company in
iFile Lite application. There 62 line items for which dimensions are applicable.

<Quick Start>

Explicit Dimensions

In this case domain members need not be created but may be selected from the options
provided by the taxonomy

This can be illustrated with the case of Notes - Borrowings as follows:-

r ™ & o MO Uil Liv

Select Domain

Combinations

Window for choosing
domain members

T e ppe—

Advanced button
for domain member [~
- combination : abemmtat e fr i g

/7

Stepsinvolved...
e Go to Notes - Borrowings sheet.
e In the Classification of Borrowings table click Axis

e Select domain members from the Axis window for Classification based on Time;
Classification of borrowings and/or Sub-classification of borrowings.

e In Select Domain Combinations window click Advanced button to get options for
domain member permutations and combinations based on your selections.

e Click Apply to implement your selections.
Calculate Domain Parent

This feature is used to calculate the total value of domain member parent as per the
business rules specified by MCA.
This function is applicable only for explicit dimensions.

Steps to use calculate domain parent option

a. Select the domain members from the axis as per the combinations and enter the values
for the respective members.

iFile Lite 24
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b. After adding the values go to Add-ins menu and select Tool Box.

In Tool box select “plus icon” in the option “Domains”.

The tool will ask the user whether he wants to use this function in “current layout or all

the layouts in the sheet”.

e. ltis advisable to use “Current layout” option as using “All layouts in the sheets” function
would take more time to calculate and check the total values.

f. After selecting the relevant option to apply on current layout or all the layouts, the total
value for all the domain parents would be calculated and populated in the tool automatically.

Typed Dimensions

In this case the domain members need to be created. This can be illustrated with the
Disclosure of Principal Products & Services under Disclosure of General Information

of Company.
oy | ol T = e TR AL = o =
) wy Solect Do Combirances Combination
dialog box
[hersarmsrm
Hane Typaas of prncioad produc] oo Barmces [hs]
it ] - & Add Types of principal Balc oA Mariiars —
- ] I__51_|G||0|
Total menbar of product o service T v"F:r v - 2
j_ cotegony s Document Plus icon

Descriptson of principal product or

EAraias Calegiry

Blselel ™ Axis link to add

Domain members

ervices []

/ Z

INH

Sdd Types of principal product ¢

) AN

Add Domain text field

Disclosure of principal product or services
- lfbstrace]

N\

And

[ Figure 3]

Steps Involved...

e GotoNavigator Page > Disclosure of General Information of Company.

e Inthe Disclosure of Principal Products & Services table click Axis

or

e on Add-Ins > iFile Lite Menu Commands > Tool Box > Domain options click

"Document Plus’ icon

e InSelect Domain Combinations dialog box type new domain memberin Add text field and
click ‘“+” icon or cut/copy the list of domain members from source file and click "Document

Plus’icon.*

e Todelete adomain member select the check box againstitand click *null’ icon below.

e Click Apply to submit your final domain member combinations.

(Reference Figure 33)
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For editing domain members

e OnAdd-Ins menuiniFile Lite Menu Commands choose Tool Box.

e InTool Box window in Domains option click “pen’ icon

o InEdit Typed Domain dialogue box that pops up enter New Value and click Submit.
(Reference Figure 33.1)

NOTE: If there are many domain members to be added you can save time of manually entering
each and every domain member by cutting/copying domain members from the source file and
clickingon ‘Document Plus’ icon.

6.2 Text Block and Preview

This feature allows you to add or preview a block of text to elements or line items in disclosures or
notes. Elements to whom text blocks can be added are indicated by [text block].
Also the cells for entering value are horizontally striped gray cells.

This can be illustrated with the case of Notes - Disclosures of Accounting Policies, changes
in accounting policies and estimates.

| Rich Text Editor [

Iy

Horizbntally striped| |- “Textblock” option in
grey cells & Tool Box

Stepsinvolved...

e Gototherelevant disclosure/notes sheet.

e Place cursoron cells indicating text block.

e InTool Box window in Textblock option click ‘eye’ icon to add text block.
e Add/view/edittextinrich text editor that pops-up.

e Click Save Text in File menu of the rich text editor to add/edit text.

e |nTool Boxwindow in Textblock tab click ‘slashed eye’ icon to delete text.

(Reference Figure 34)
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6.3 Change Unit

It refers to the option to change the unit of currency for a particular cell as against the default
currency (INR) chosen in the Filing Information Form. The option for changing the unit is
available for all monetary items in subsidiary information. This can be illustrated with case of
Equity Share Capital of Subsidiary in the Notes for Subsidiary Information.

Steps Involved...

Gotothe Notes - Subsidiary Information sheet.

Select the cell against Equity Share Capital of Subsidiary line item.

On Add-Ins menu in iFile Lite Menu Commands choose Tool Box.

In Tool Box window in Unit Option tab click ‘“+’icon to "Add Custom Unit for selected cell'.
Inthe Add Unit dialog box select the currency unit of the country you wish to set.

Click Set to select the currency.

In Tool Box window in Unit Option tab click ‘X’ icon to ‘Remove Custom Unit for
selected cell’.

NOTE: Acommentis added on the cell in which the unitis changed.

(Reference Figure 35)
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6.4 Add Footnote

It refers to the provision to add information for the value entered in cells against line items.
This can be illustrated with the case of aline item in Notes - Share capital.

Steps Involved...

Goto Notes - Share Capital sheet.

Select cell against a line item - ‘Number of Person on private placement of
equity shares’

On Add-Ins menu iniFile Lite Menu Commands choose Tool Box.

In Tool Box window in Footnote option click “eye’ icon to Create/Edit/View Footnote.
Add/view/edit text in rich text editor that pops-up.

Add text for Footnote in the Rich Text Editor.
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e Click Save Textin File menu of the rich text editor to add/edit text.
e InTool Boxwindow in Footnote tab click “null icon to delete footnote.
NOTE: Acommentis added on the cell in which the unitis changed.

(Reference Figure 36)
o T = 173 =g s —
Proportion of voting §| == dA|dd Untl)t o D &
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subsidiary e - |
Share capital of sy = || “Unit Option” @_
[Abstract] iwweef in Tool Box @
Equity share capital of
aidtary V B
m ce share capital of Eam 0 G

6.5 FormulaCell

This feature allows the user to change a formula cell to a normal cell. Aformula cell is highlighted
in green by default and is a function of the 2 or more cells.

Stepsinvolved...

e Selectthe formula cell (highlighted in green) you wish to change.

e OnAdd-Ins menuiniFile Lite Menu Commands choose Tool Box.

e InTool Box window in Formula Cell option click “pen” icon to remove formula.
e InTool Boxwindow in Formula Cell option click “null” icon to restore formula.

(Reference Figure 37)
Lissnitwrr Tabile J T m l a
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6.6 Previous Year

This function allows you to add previous year column to the relevant template for entering
financial information.

Steps Involved...
e OnAdd-Ins menuiniFile Lite Menu Commands choose Tool Box.

e Selectany cellin the template, where you wish to add/remove previous year column.

iFile Lite ’s Guide
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6.8

iFile Lite

IRIS iFile lite )

e InTool Box window in Previous year option click *+" icon to add previous year column.

e InTool Boxwindow in Previous year option click "x™ icon to remove previous year column.

(Reference Figure 38)
'_,r‘\\. 1] [] 1l 'IJI:_—rr.ll:.-
Selected cell “Unit Option” |
Confirmation in Tool Box

dialogue box

Monay received sgaint e

Figure 38 I'.',';;,,-'

Delete Value

This function allows you to delete values entered in the cells in the excel template.
Steps Involved...

e Select cell for which you need to delete value.

e InTool Box window in Delete Value option click “null’ icon to delete value.
(Reference Figure 39)

Y
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Mandatory 0

As per the MCA guidelines if the filer does not have any value for certain mandatory elements
listed by MCA, he needs to report "0" value for them. Mandatory 0 function allows you to insert
*0" value for elements, for which no value is available as per the MCA guidelines.

Stepsinvolved...
e OnAdd-Ins menuiniFile Lite Menu Commands choose Tool Box.
e InTool Boxwindow in Mandatory 0 option click "+ icon

e Tick check boxes to report zero value for the elements for which no value is available from
the list of mandatory elements provided in the Mandatory 0 window that pops up.

e Click Applytoinsert 0" value for the elements chosen by you.
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(Reference Figure 40)
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(1) Cell Address: It gives the combination of column letter and row number of the cell under

consideration and takes your mouse curser to that very cell in the excel template on clicking
it. The Column E indicates Current Year and Column F previous year.

- i - P G-
@

Example: If your click cell address E17 your mouse curser will go to the E17 cell in the
excel template.

(2) ReportZero Value: It provides you the option via check boxes to report or not to report zero
value for mandatory elements listed by MCA for which "0" value needs to be reported if no
other value is available.

(3) Is Formula: It indicates if the cell under consideration is a blank cell or is inserted with some
formula. “False™ value indicates a blank cell, while "True" value indicates that the cell is
inserted with a formula.

(4) Labelvalue: Itindicates the label assigned to an elementin the taxonomy.
(5) Sheet Name: Itindicates the excel sheet of the element under consideration.

6.9 Cell Comments

Many of the cells forming a part of Disclosures, Financial Statements, Notes,... have been
attached with relevant comments to explain the contents of the cells or the functional relationship
between them.

(Reference Figure 41)

tatement of profit and loss [Abstract]
Desclosure of revenue from operations

[ Abstract] : _._........._..._..._._._..
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Excise duty the Total]
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/ Figure 41 !il'l finance company 0,00 0.00
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6.10 Tool Options

They are a set of features/tools made available to the user for enhancing the quality of user
experience and making the application more user-friendly.

6.10.1 Word Copy

It is a tool that generates a word file of the items tagged and rendered until that
pointof time.

Stepsinvolved...

e OnAdd-Ins menuiniFile Lite Menu Commands choose Tool Box.
e InTool Box window under DocumentActions click Word Copy icon.
e View/Save the word file of the tagging report for your records.
(Reference Figure 42)
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6.10.2 Taxonomy Viewer
This feature or tool allows you to view the taxonomy.
e OnAdd-Ins menuiniFile Lite Menu Commands choose Tool Box.
e InTool Box window under DocumentActions click Taxonomy Viewer icon.
The following window emerges as shown in Figure 43.

(A) Header Pane - It is the uppermost section of the Taxonomy Viewer. It consists of the
following functionalities:-

(1) Tabs: Following eight Tabs are available in the viewer

: Labels I Calculation I

Elements Presentation Definition Tuples

e Thetabnames are self-explanatory. The ‘Elements’tab may be usedto view the elements
in the schema of the taxonomy.

e Labels’, ‘Presentation’, ‘Calculation’ and ‘Definition’ tabs can be used to view the
respective linkbases of the taxonomy.

e ‘Import’ tab can be used to view the Schema and Linkbases which the taxonomy has
imported. This tab will help you in understanding the structure/ architecture of the taxonomy.

e Tuples’ tab can be used to view tuples in the taxonomy in a hierarchical form. For
explanation on tuples.

e ‘Complex Types’ tab can be used to view the complex data types if any used by
the taxonomy.
31 iFile Lite User’s Guide
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(2) Taxonomy Search - This functionality allows you to search the label or element name in the
Taxonomy provided.

Type keywords in Taxonomy Search text box and click Search button. The search results

/ @
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) il Search |
~Haments | Labels I Presentation | Calculation I Diefinition |j o
Schema F”EIALL ,l

1

)

- context - N
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(B) - ContingentLiabilitiesinRespectOfDervativeTranss (B)

- ContingentLiabilitiesinRespectOfTechnologynoy
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(©) | Bement Details |1”'-FC
1
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Figure 43

o
(7)

getdisplayedin the window below.

(3) SchemaFile - This drop-down option is available with the tabs for following
linkbases:-

e Elements

e Labels

e Presentation

Calculation

Definition
iFile Lite
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o0 In case of ‘Elements’ tab from the drop-down box the user can select a particular
schema and view its elements or select ‘All’ option in the drop-down box to view all
elements of the taxonomy.

o In case of linkbases Tabs i.e. ‘Presentation’, ‘Calculation’ and ‘Definition’ the further
selection drop-down box can be used to select a particular extended link or you can also
select ‘All’ option in the drop-down box to view all extended links of the linkbase.

o In case of ‘Labels’ tab, the selection will be with respect to label files in the taxonomy and
the language.

(B) Body Pane - It is the trunk or the middle section of the Taxonomy Viewer. It displays the
parent-child relationships of elements in a hierarchical format with respect to each of the
linkbases tabs in the Relationship Display (4).

(C) Properties Pane - It is the bottom section of the Taxonomy Viewer. It consists of the
following:-

(5) Property Display - It is the window which shows all the relevant properties of elements
i.e. Element Details, Arc Details, Reference Details etc.

(6) Element Details - displays the eight properties of the elements selected in the main
body. The eight properties which are displayed are

1 Element ID

2 ElementName

3 Substitution Group
4 Period Type

5 Data Type

6 Balance

7 Abstract

8 Nillable

A property of an element may be viewed by clicking on the element in the main body.
The element property is visible only in case of following tabs selected in the header

o Elements

o Labels

o Presentation
o Calculation
o Definition

o Tuples

(7) Arc Details: This tab displays the Arc information of linkbase tabs selected i.e.
‘Presentation’, ‘Calculation’, ‘Definition’, and ‘Labels’ in the header. The Arc Details
information displays the Min and Max occurrence in case of ‘Tuples’ tab.

In order to view the Arc Details the user needs to click on the desired element in the
main Body. The Arc detail is visible only in case of following tabs selected in the header:

o Labels

o Presentation
o Calculation
o Definition

o Tuples

33 iFile Lite User’s Guide
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6.10.3

6.10.4

(8) Reference Details: Not Available

o

A

(9) Search: This functionality allows you to search the label or element name in

the Taxonomy provided.

Type keywords in Search text box and click Search. The search results get displayed in

the Property Display window below.
ImportInstance

This feature allows you to import instance document as a source document and make changes

inthe same.

Steps involved...

e OnAdd-Ins menuiniFile Lite Menu Commands choose Tool Box.

e |nTool Boxwindow under DocumentActions click ImportInstance icon.

e Browse and selectthe Source File in your hard disc

e Choose the appropriate option whether or not to override values in dialog box that

pops up.

e Checkforthe values of elements captured in templates from the instance.

e Choose the appropriate option whether or not to check unmatched elements in dialog box

that pops up.
(Reference Figure 44)
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List of unmatched elements |
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Values in templates
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R / Import Instance icon

from Instance a4
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Import Source Document

Itis a function associated with auto-tagging that allows you to import source file or document

from your machine for auto-tagging.
e GotoNavigatorpage.

e On the Statements menu click ‘Balance Sheet’ or
Loss’ or ‘Cash Flow Statement, Indirect’ (Reference Figure 27)

e OnAdd-Ins menuiniFile Lite Menu Commands list choose Tool Box
(Reference Figure 28).
e InTool Boxwindow click Import Source Doc icon (Reference Figure 29).

e Browse and selectthe Source File in your hard disc. (Reference Figure 29).
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6.10.5 Domains

Itis a function that allows you to add and/or edit domain members in the typed dimensions.
Let us take the case of Disclosure of General Information of Company to understand
this function

Steps Involved...
e GotoDisclosure of General Information of Company

On Add-Ins > iFile Lite Menu Commands > Tool Box > Domain options click
‘Document Plus’ icon

e In Select Domain Combinations dialog box type new domain member in Add text field
and click ‘4’ icon or cut/copy the list of domain members from source file and click
‘DocumentPlus’ icon.”

To delete a domain member select the check box against it and click “null’ icon below.
Click Apply to submit your final domain member combinations.
(Reference Figure 33)
For editing domain members
e OnAdd-Ins menuiniFile Lite Menu Commands choose Tool Box.
e InTool Box window in Domains option click “pen’ icon
e InEdit Typed Domain dialogue box that pops up enter New Value and
click Submit.
(Reference Figure 33.1)  Refer Section 6.1.2

6.10.6 Calculate Domain Parent

This feature is used to calculate the total value of domain member parent as per the business
rules specified by MCA.

This function is applicable only for explicit dimensions.
Steps to use calculate domain parent option: -

a. Select the domain members from the axis as per the combinations and enter the values for
the respective members.

After adding the values go to Add-ins menu and select Tool Box.
In Tool box select “plus icon” in the option “Domains”.

d. The tool will ask the user whether he wants to use this function in “current layout or all the
layouts in the sheet”.

e. lItis advisable to use “Current layout” option as using “All layouts in the sheets” function
would take more time to calculate and check the total values.

f. After selecting the relevant option to apply on current layout or all the layouts, the total
value for all the domain parents would be calculated and populated in the tool automatically.

6.10.7 Prefill Data Option

This feature is used for Corporate Identity Number (CIN) and Director Identification Number
(DIN) number. In this feature the user just needs to enter the CIN and DIN number and use this
feature, the data relating to the CIN and DIN number would get automatically filled in the
template from MCA database.

Steps to use prefill data option: -

a. Enter CIN or DIN number.

Goto Add-ins and select Tool Box.

Select prefill data option which is the last option in tool box.

After selecting the tool will ask for the confirmation to prefill data in the tool.

The user need to confirm the same and after that all the data related to that particular CIN
and DIN number would be filled in the tool automatically.

©® oo o
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6.10.8 Help

While entering your financial data in the excel templates, if you need to view the details
pertaining to elements and the cell reference:-

e OnAdd-Ins menuiniFile Lite Menu Commands choose Tool Box.
e Click Help button at the bottom end of the Tool Box.
The following window will emerge:-

(1) Cellunderconsideration while entering financial data

(2) Details of Element

(3) Details of Element Synonyms

(4) Details of Element Properties - It enlists Element ID, Label, Label Role, Unit, Scale,
Start Date & End Date.

(5) ElementReference - gives reference to cell under consideration.

Help Window
[ o | a1
I’ thames | 8 bk
(1) 0\1..4_.... E
'; IIIII n
Pdﬂ.lm:l
o
|] Figure 45 !
(Reference Figure 45)

6.11 iFileLite Menu Commands

It refers to the entire list of commands based on the functionalities available in iFile Lite
application. The path foritis as below:-

» OnAdd-Ins menu > iFile Lite Menu Commands

6.11.1 Edit StartUp
This function allows you to make changes in the Filing Information Form. Steps Involved...
e OnAdd-Ins menu >iFile Lite Menu Commands
e Click EditStartup

B [ i} i
r_ﬂ'mglnl:r.r-!':n
Filng Infcematon Waluas
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Curment Finanos Panod Stan Dals 1T
Cument Finanoad Pangd End Daete NEATNZE
Pravicas Finanoal Penod Stan Dale 01042010
Pravaows Finanoa Peanod End Date hEa2om
Dlescnghon of Cumancy i the repor ;«l-ﬂ;- -
H H Lowed of eounding :_Al:i.ml
aticn H i Matwe of Repord ;ﬂ-dllnm -
Cask: Flow Stabesrwent heon Type | Inckrect Method
raf [ " Hubme | | Canca
Figure 46

e Make desired changes in the Filing Information form
(Reference Figure 46)
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6.11.2 Tool box

It refers to an active tool window that pops-up on the right side of the application screen.
It contains a range of commands namely - Word Copy, Validate, Generate Instance,
Taxonomy Viewer, Import Instance and Import Source Document under Document
Actions pane. Toolbox Window can be activated as follows:

e On Add-Ins menu > iFile Lite Menu Commands > click Tool Box or click More options
link on Navigator page

Tool Box commands are explained under Tool Options in section 6.10.
6.11.3 ELRBifurcation

This option allows you to sort the extended links sheet-wise based on the relevance of their
roles, which may concern only Balance Sheet or Profit & Loss A/c or both the Balance Sheet and
Profit & Loss A/c.

Steps Involved...
e OnAdd-Ins menuiniFile Lite menulist choose ELR Bifurcation.

e In ELR Bifurcation dialogue box choose "Profit & Loss™, ‘Balance Sheet’ or 'Both™ drop down
list bifurcation options for each of the 18 extended links.

(Reference Figure 48) Refer Section 8

6.11.4 Generate Instance

This feature/tool allows you to generate XBRL Instance Document for the financial data entered
by youin the templates provided in the application.

Steps involved...
e OnAdd-Ins menuiniFile Lite Menu Commands list click Generate Instance.
Or

e On Add-Ins menu > iFile Lite Menu Commands > click Tool Box; in Tool Box window under
DocumentActions click Generate Instance icon. (Reference Figure 39)

e Click Continue to confirm your ELR Bifurcations in Generate MCA Instance window that
pops up.

(Reference Figure 50)

For Error Rectification:

e InError Window click an error statement from the list of errors found.

e Minimize the window on selecting the error statement.

e Rectify the errorin the sheet which emerges as per the error statement.

e Click Save to File to save the error report in your machine.

For Instance Document:

e Click Generate Instance and save the instance document in your machine.

(Reference Figure 50) Refer Section 9

6.11.5 AboutiFile

If you wish to know the version of iFile Lite installed in your machine and activate your license
key (Reference Figure 47):-

e On Add-Ins menu > iFile Lite Menu Commands> click About iFile Version Details
and License details will be provided in About iFile window that pops-up.

If you are using a Trial Version of iFile Lite and wish to buy a license of it:
e Click PurchaseiFile Lite link
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Forlicense key activation:
e Click Add License Key

About File Lite =

| About iFile Lite
Fila Lita i3 RIS Business Sefviced Limied protuct feeaged window
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o EI.LE.LJH .in' License Activation

I Hud Licanse: Key | Llicense Seral Mumber: .

_%ru_h Diviinged snd
| Figure 47]. 1 }

e Enter your license key in License Serial Number text field in the License Activation
window that pops.

e Click Submit.
For License Details:
e ClickView License Details

,"_I“"“ Dot i e . R #
; '}| License Detail

] License Distas bt - 4G window

- Biumbar of used CM iconses 1

1 Mumbor of alowsd CiN lioersas © Linkmiled
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! | View License
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N
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" Figure 47.1 | " - |

Awindow for License Detail will pop as shown in Figure 47.1. It will provide the following details:
e License Detai "MCA®

e NumberofusedCINLicenses

e Number of allowed CIN licenses
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Number of generated instance

Number of max instance allowed to generate
Your CIN

Details of License Activation Key

7  Step 6 - Validate

This feature/tool allows you to validate your financial data for XBRL specifications prior to final
instance document generation.

<Quick Start>
Stepsinvolved...
e OnAdd-Ins menuiniFile Lite Menu Commands list choose Tool Box.
e InTool Box window in DocumentActions click Validate icon.
e NotAvailable

8 ELR Bifurcation

This option allows you to sort the extended links sheet-wise based on the relevance of their
roles, which may concern only Balance Sheet or Profit & Loss A/c or both the Balance Sheet and
Profit & Loss A/c.

Steps Involved...
e OnAdd-Ins menuiniFile Lite menulist choose ELR Bifurcation.

e In ELR Bifurcation dialogue box choose "Profit & Loss’, ‘Balance Sheet’ or ‘Both" drop
down list bifurcation options for each of the 18 extended links.
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Figure 48

(Reference Figure 48)
9 Step7-GenerateIlnstance

This feature/tool allows you to generate XBRL Instance Document for the financial data entered
by youin the templates provided in the application.

<Quick Start>
Stepsinvolved...
e OnAdd-Ins menuiniFi

enu Commands list click Generate Instance.
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e On Add-Ins menu > iFile Lite Menu Commands > click Tool Box; in Tool Box window
under DocumentActions click Generate Instance icon.
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(Reference Figure 39)
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e Click Continue to confirm your ELR Bifurcations (Section 8) in Generate MCA Instance
window that pops up.

(Reference Figure 49)

An errorreport is generated as can be seenin Figure 50.
For Error Rectification:

e InError Window click an error statement from the list of errors found.

e Minimize the window on selecting the error statement.

Rectify the errorin the sheet which emerges as per the error statement.

e Click Save toFile to save the errorreportin your machine.

ForInstance Document:

e Click Generate Instance and save the instance document in your machine.
eference Figure 50)
NOTE: You can generate instance document with the unique

key sent to you via mail.
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